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Counter Fraud Professional Accreditation Board
The Constitution of the Counter Fraud Professional Accreditation Board (CFPAB)
states:
1

Role of the Board

1.1

The Board will seek to undertake the following role across England, Wales,
Northern Ireland and Scotland:

1.1.1 To establish and maintain professional standards in the delivery of a portfolio of
professional training courses and academic qualifications in the field of counter
fraud work.
1.1.2 To oversee the delivery of the training courses and academic qualifications
taking into account their quality and effectiveness.
1.1.3 To ensure that individual courses, and the portfolio of courses as a whole, are
conducted so that higher education credits can be awarded, and that in
particular a recommended credit rating is communicated to the higher education
institution(s).
1.1.4 To establish and maintain professional standards in the delivery of academic
counter fraud qualifications based on agreed common syllabuses that are
delivered by higher education institutions with successful completion resulting in
professional awards.
1.1.5 To formally recognise the successful completion of accredited counter fraud
training courses and academic qualifications with the bestowal of the
appropriate award.
1.1.6 To actively promote accredited, professional training courses and academic
qualifications for counter fraud specialists and to work with organisations with a
common interest in the development of professional training and access to
relevant programmes of higher education.
And amongst its Key Tasks
1.2

To have custody for the syllabuses of the training courses and academic
qualifications on behalf of the sectors represented upon the Board.

1.3

To establish procedures to recognise the successful completion of the courses
and qualifications delivering these syllabuses.

To enable this to be achieved
1.4

The Board shall establish the sub-committees as specified
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1.5

The Training, Education and Communications Sub-Committee and the
Secretariat shall establish procedures for the approval and accreditation of
higher education and training courses and publish them accordingly.

1.6

The membership of sub-committees will be determined by the Executive
Committee after consultation with the Board at the Annual General Meeting and
may include relevant interests who are not members of the Board in a nonvoting capacity.

1.7

Stakeholders who make up membership of the board may nominate one person
who may attend the meetings of the sub committee and include representation
from the accrediting professional organisation.

The meetings of the sub committee will meet on at least 4 occasions each year and
report their findings and recommendations to the next meeting of the Board.
2:

Course Accreditation Procedure

2.1
Stage 1: The applicant will submit the appropriate form and documentation as
set out in Appendix F stating the award sought as well as supporting documentation to
the Training, Education and Communications (TEC) Sub Committee of the CFPAB via
the Secretariat. The TEC will consider whether the course meets its core requirements
for the award sought and may seek further information from the applicant regarding
their capability to deliver the course. The TEC may invite the provider to the meeting
to discuss their application and answer any questions from members. The TEC can
approve the application for stage 2 with no conditions, approve with conditions or
reject the application.

2.2
Stage 2: The applicant must secure approval from a UK Higher Education
Institution (HEI) that it meets the CFPAB requirements regarding credit points and at
the appropriate level.
2.3
Stage 3: The applicant must submit the appropriate form and supporting
documents to the TEC Sub Committee. The documents should include all those
outlined in Table 2.1, together with evidence of successfully having completed Stage
2, and must be to the requirement of the Constitution of the CFPAB in that it is suitable
for those who are in the field of counter fraud work – see Role of Board 1. The
Secretariat expert will consider all the documents and make recommendations to the
TEC. TEC members depending upon the status of the applicant and the views of the
Secretariat expert may either sample selected parts of the applicant’s documents or
consider them all. Where a training provider uses a HEI not associated with the
CFPAB all members of the TEC will be expected to review the proposed course in full.
The TEC also reserves the right to use external experts to comment on the course
materials at the expense of the applicant. The TEC Sub Committee also reserves the
right to observe the delivery of the training provider as part of the process. The TEC
Sub Committee also reserves the right to call the applicant’s representatives to the
meeting for further questioning. At the end of the assessment by the TEC Sub
Committee it may approve the course for stage 4, approve the course for stage 4 with
conditions or reject the course.
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2.4
Stage 4: The Chair of the TEC Sub Committee or nominated deputy will
propose the applicant’s course to the CFPAB Executive Board for inclusion on the
register of approved courses. The Executive Board can approve this recommendation
or ask the TEC Sub Committee to reconsider its decision stating the reasons for this.
2.5
All application forms and course materials will be sent to the Secretariat of the
Professional Accreditation Board at least 28 days in advance of the meeting of the
TEC Sub Committee. This service is currently provided by the Institute of Criminal
Justice Studies at University of Portsmouth who will undertake distribution to the
relevant members.
2.6
The normal method of delivery of these documents should in the first instance
be by way of e mail and attachment. Should however these exceed 50 pages it is
expected that a CD/DVD be supplied in addition to the initial electronic information of
intention to make application for accreditation, or as otherwise by agreement.
2.7
It is expected that each training course submitted to the TEC Sub Committee
will not exceed 12 months in duration and be in the format shown in table 2.1 below.

Table 2.1. Documents Required for Full Accreditation
Section A

Expected learning outcomes.
This is what the trainees will be able to do when they have successfully completed the training
course

Section B

Course syllabus.
The detailed content to be covered by the course.

Section C

Course aims and objectives.
The overall aims that the course is seeking to achieve.

Section D

Pre course learning materials.
Manuals, documents, Codes of Practice etc. that are supplied in advance of any residential or
attendance phase of the training course.

Section E

Learning materials supplied on the day
Materials used during residential / attendance phase of the training course. These will include
the timetable, handouts, manuals, or documents provided to trainees for specific training
sessions.

Section F

Trainers’ materials
Lesson plans, training briefs, PowerPoint / OHP slides, etc. used by trainers during the course
delivery.

Section G

Details of the assessment (and feedback provided to trainees)
The performance of each trainee must be appropriately assessed so as to show competence
and knowledge across all of the core subjects of the relevant course. The assessment process
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Section H

Section I

Section J
Section K

must have integrity with little possibility of circumvention. For each of the training courses, the
following must be provided:
Details of method of assessment used (multiple choice, assessor observation, unseen exam,
etc.) with copies of all assessment papers
The grading system (pass/fail, %, A B C, etc.).
Include any marking grids etc. used by trainers in the assessment / observation processes.
A sheet should be provided that outlines the overall weighting of different forms of assessment
for the training course (in materials provided to trainees and the University)
Details of course feedback / evaluation
Evidence to show that evaluation forms will be completed by trainees or the training provider.
Evaluation should cover all areas of training delivery including any distance learning materials
provided in advance of ay attendance phase of training delivery.
Trainer CVs.
These should indicate that they hold the relevant Training qualification and experience that
enable the training to be delivered. See Section 6.
Quality assurance and commitment to respect for diversity
Evidence should be provided of robust quality assurance procedures and the provider’s
commitment to respect for diversity.
Tracking document
This document should list all the mandatory subjects listed within the core curriculum for the
course being accredited and which session within the timetable each subject is covered.

2.7
The applicant will provide full contact details of one person to whom the
secretariat to the TEC Sub Committee may make contact with and include a full postal
address, telephone number and e mail address.
2.8
The TEC Sub Committee reserves the right to reject the training material
submitted to it if it is not in the required format or other conditions outlined.
2.9
The CFPAB may at its discretion impose fees for the accreditation of courses
which will be communicated to the applicant.

3:

Approval and Accreditation Process

3.1
The TEC Sub Committee will meet on no less than 4 occasions each year
when it will consider applications for the course or units to be credited.
3.2
It is expected the applicant will attend such a meeting and present details of the
anticipated course to the TEC Sub Committee and to answer any questions that may
arise.
3.3
Having taken account of the submitted material, the presentation and any other
response from the applicant the TEC Sub Committee will give an indication as to the
acceptability or otherwise of the course to be granted accreditation. The TEC Sub
Committee reserves the right to request the applicant to withdraw from the meeting
whilst discussions take place.
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3.4
It may be necessary on occasions to adjourn any decision until another
occasion for further information to be supplied by the applicant to the TEC Sub
Committee or for any other reasons.
3.5
If the course is deemed to meet the requirements of the Board the Chair of the
TEC Sub Committee will propose the course as such to the next meeting of the
Executive Board of the CFPAB in accordance with Stage 4 of the process.
3.6
The Executive Board of the CFPAB will consider the Stage 4 proposal and, if
accepted, will accredit the course as leading to the award applied for.
3.7
The CFPAB accreditation will last for a maximum of 3 years or for the duration
of the Stage 2 Higher Education Institute credit rating, whichever is shorter. The
Secretariat will maintain a record of accredited courses and the time period for which
they will attract the CFPAB’s accreditation. Accreditation can be renewed by following
the procedure outlined in Section 6.
4:

Appeals Procedure

4.1
The applicant may appeal against the final decision of the TEC Sub Committee
by making written submission within 28 days of receiving notice to the Chair of the
Board which should clearly set out the reasons for such appeal.
4.2
The Chair of the Board and where appropriate assisted by other members of
the Board will consider such application taking into account only the information
available at the time of the original submission. It may at its discretion take account of
representations from the TEC Sub Committee and the applicant.
4.3

That decision shall be final and communicated to the applicant within 28 days.

The applicant may make a further submission at a later meeting of the TEC
Sub Committee, having taken account of and acted upon the recommendations of the
Sub Committee.
5:

Mandatory Subjects

5.1
To assist in the application process the TEC Sub Committee shall compile a list
of mandatory core main subjects or procedures which it requires to be incorporated
into the learning on which the Accredited Counter Fraud Course application is based.
It will be expected that these areas will form a substantial element of the learning
material studied by the student and not merely referred to. Where the inclusion of
legislation is required this shall relate only to those sections or parts that are relevant
to the role of a Counter Fraud Specialist: See Appendices.
5.2
There will in addition be a number of optional subjects which are considered as
being relevant in the delivery of Accredited Counter Fraud Training and included at the
discretion of the applicant.
5.3
Should the applicant not incorporate any of the mandatory listed subjects into
their course they are required to provide evidence in writing at the time of submission
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of the material to the TEC Sub Committee, their reason(s) why it has been omitted.
The TEC Sub Committee will take into account such omission and reasons for such
when considering the application.
5.4
The applicant may include other areas of learning into their submitted course
which fits within their business needs they should be mindful of the principles of the
Counter Fraud Professional Accreditation Board. (see Role of Board – Section 1)
5.5
If a subject or procedure does not apply to the whole of the United Kingdom it is
expected that it will be substituted by that which is equivalent and relevant to the
country where the training is to be provided.
5.6
The lists shall not be considered as exhaustive as training providers may wish
to add additional subject areas suitable for their particular business needs.
5.7

The lists shall be reviewed on an annual basis and updated as necessary.

6:

Continuing Development and Quality Assurance

6.1
The applicant agrees that by submission of the course for accreditation that
they will inform the Secretariat of the PAB before implementation or no later than 28
days of any changes they may make to the course or its units other than routine
maintenance required to ensure it remains current. Should the Secretariat be of the
view that the amendments made are to such an extent as to alter its content or credit
standing they shall inform the TEC Sub Committee who having noted the intended
changes may require the accreditation process to be under taken again either in full or
part.
6.2
The training provider should ensure that they have in place a suitable and
robust Quality Assurance process to ensure that the course or units maintain the
credit rating given previously by the Higher Education Authority.
6.3 The training provider should have in place a Quality Assurance process which
encompasses the following:
6.3.1 Teaching delivery
6.3.2 Teaching materials
6.3.3 Assessment processes
6.3.4 Venues used

6.4 The training provider should also ensure that they have in place clear policies in
respect of the following:
6.4.1 Equal opportunities and diversity
6.4.2 Complaints
6.4.3 Protection of data
6.4.4 Discipline and grievances
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6.4.5 Assessment and plagiarism
6.4.6 Health and safety

6.5

Towards the end of the accreditation period training providers may apply to the

CFPAB via the Secretariat for the accreditation to be renewed.

This application

should be made no sooner than three months before the current accreditation is due
to expire. The application should include evidence of the following:

a) A letter from a Higher Education Institution confirming continuing Credit Points
for the course
b) A statement of what legislation has been removed from or added to the course
since it was last reviewed.
c) A statement of what procedures have been removed or added to the course
since it was last reviewed
d) A statement confirming that all of the current core subjects relevant to that
award are within the course and what proportion of time is allocated to these
e) A statement identifying if any core subjects are missing when they will be
incorporated and reasons for the omission.
f) A statement on how the course has been maintained as fit for purpose.

6.6

The evidence will be reviewed by the TEC Sub Committee at the next

convenient meeting, to ensure that the course content continues to meet the
requirements of the CFPAB. Material will not be reviewed if evidence of a) above has
not been submitted and the CFPAB’s accreditation of the course may be suspended
or cancelled.

6.7

The TEC Sub Committee may ask a representative of the training organisation

to attend this, or a subsequent meeting, to give an explanation about any of the
evidence provided.

6.8

If the material submitted for review is deemed by the TEC Sub Committee as

continuing to meet the requirements of the CFPAB the Chair of the TEC or deputy will
present the course to the next convenient meeting of the CFPAB for consideration of
renewal of the accreditation.
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accreditation for a period of 3 years, or to a date coinciding with the expiry of the
academic credit points, whichever is sooner.
6.9

If the material submitted for review is deemed by the TEC Sub Committee as

not continuing to meet the requirements of the CFPAB, the Secretariat will write to the
training provider outlining what changes are required to bring the course within those
requirements. Depending upon the deficiencies the Chair of the TEC Sub Committee
or deputy may make representations to the CFPAB for the accreditation to be
suspended or cancelled.

6.10

If the training provider fails to apply for accreditation of a course to be renewed,

or fails to make contact with the Secretariat outlining the reasons why it has not been
possible to submit an application for renewal, within a period of three months after the
date of accreditation expiry, the CFPAB accreditation will cease with effect from that
date.

6.11

If a training provider loses the recognition of credit for an accredited course

from a HEI that course will immediately be suspended from the list of accredited
courses by the CFPAB. A period of 3 months will be granted for the provider to secure
an alternative HEI. If after that period no alternative HEI has been found and unless
the Chair of the CFPAB has been convinced a further extension of that period is
necessary, the course shall be deleted from the list of accredited courses. After the
suspension period has been exhausted a new application for approval would be
required from the training provider from stage 1. Outstanding awards of the CFPAB
submitted by the training provider during a suspended period would be only awarded
at the discretion of the CFPAB.

6.12

Training provider’s accredited courses may also be suspended from the list of

accredited courses by the CFPAB if there are allegations against the training provider
of serious misconduct or serious poor standards, pending an investigation by the
CFPAB. Upon completion of an investigation if serious misconduct or serious poor
standards are proved the CFPAB may do one of the following:

a) Remove the training provider from the list of accredited courses.
b) Require reaccreditation.
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c) Issue conditional advice to the training provider.
7:

Observation of Training Delivery

7.1
The training provider agrees that by virtue of receiving accreditation of their
course by the CFPAB that members of the TEC Sub Committee or a representative of
the Secretariat having given notice, may observe, the training being given by the
applicant or their training provider in relation to the course.
7.2
During the course of the visit the training provider will also allow and facilitate
access to students and trainers where discussion on the course, its provision and
such matters as the venue facilities may be discussed.
7.3
Members of the TEC Sub Committee or Secretariat representative who are to
observe such training or participate in the discussions shall be asked to declare any
pecuniary or non-pecuniary interest beforehand.
7.4
The CFPAB may use its marketing fund to pay for competent persons to
observe and produce a report of the quality of training provided by those offering
approved courses.

8:

Trainers

8.1
The CFPAB strongly recommends all those delivering core elements of
accredited training hold:
a) An Accredited Counter Fraud Specialist qualification;
b) A recognised training qualification;
c) Are fit and proper persons; and have
d) Evidence that they have been involved in the design of and have received a
positive review of their delivery of an Accredited Counter Fraud Course.

8.2
The successful completion of all the elements within 8.1 may be recognised
with the award of Accredited Counter Fraud Trainer (ACFT)
8.3
All training providers offering CFPAB courses should designate at least one
person as a contact who must hold the ACFT award. This should be achieved by the
1st July 2015. The designated trainer will act as a communication channel for the
CFPAB and will be entitled to attend the TEC as an observer if they are currently not
already a member.
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9:

Other evidence

9.1
The PAB may from time to time call for evidence in respect of the matters
described at paragraph 4 and 6 above in accordance with its Sanctions and Appeals
Policy.
10:

Proficient and Expert Level Awards

10.1 CFPAB awards at Proficient and Expert Level will be achieved by candidates
producing a portfolio with evidence that demonstrates they possess all the skills and
knowledge of the relevant standard published on the CFPAB website.
10.2 Candidates must work with an ‘Approved Assessor’ who must verify the truth of
the application and that it meets all the relevant standards. The application must be
submitted on the approved template set by the Secretariat and published on the
CFPAB website.
10.3 Approved Assessors will submit the candidate’s application to the Secretariat at
least 2 weeks prior to an Executive Board meeting. The Secretariat will undertake a
brief assessment of all and a full assessment of at least 10 percent of applications.
Where there are a large volume of applications the Secretariat may come to
arrangements with that Assessor and organisation to conduct the assessments using
different arrangements.
10.4 On completion of a review of an application by the Secretariat/CFPAB they may
ask for further evidence, a further review or reject the application, offering written
reasons for their decision to do so.
10.5 A list of successful candidates will be presented to the Executive Board by the
relevant representative. Any full member of the Board may ask to review an
application.
Appointment of Approved Assessors
10.6

Assessors must be approved by the CFPAB.

10.7 To become an ‘Approved Assessor’ the candidate must submit one successful
application for a ‘Proficient’ or ‘Expert’ award either for themselves or another
candidate. They must also possess a suitable accreditation that supports their ability
to become an assessor.
10.8 The first applications will be assessed by the Secretariat and Training and
Education Committee to satisfy the board the Assessor has the competence to do the
task. The board may ask for further applications to be assessed before Approved
status is given.
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10.9 Once they are satisfied with the quality of the assessor their applications will
only require dip sampling of at least 10 percent. Assessors will be expected to also
secure the award of Accredited Counter Fraud Trainer if they do not already hold it.
10.10 Once the assessor has been approved their names as ‘Approved Assessors’
will be published on the CFPAB website.
10.11 Approved Assessors will be entitled to a certificate stating they are ‘Approved
Assessor’ at the usual cost of a CFPAB certificate.
10.12 ‘Approved Assessors’ may charge fees for the provision of their services to
candidates and these should be published on their promotional materials (in public
sector organisations there is an expectation departments will facilitate the use of
assessors for candidates at no cost to the applicant).
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APPENDIX A
Accredited Counter Fraud Specialist (Foundation):
This course requires a minimum of 40 Higher Education level one credits to be
granted by a Higher Education body. The requirements of this course are published on
the CFPAB website at http://www.port.ac.uk/centre-for-counter-fraud-studies/counterfraud-professional-accreditation-board/
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APPENDIX B
Accredited Counter Fraud Technician (Developing)
This course requires a minimum of 10 Higher Education level one credits to be
granted by a Higher Education body. The requirements of this course are published on
the CFPAB website at http://www.port.ac.uk/centre-for-counter-fraud-studies/counterfraud-professional-accreditation-board/
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APPENDIX C

Accredited Counter Fraud Intelligence Specialist:
(This course requires a minimum of 40 Higher Education level one credits to be
granted by a Higher Education body)

Mandatory Core Subjects:
The listed legislation and subject areas are expected to be included within the course
material submitted for consideration to the Training and Education sub-committee of
the Counter Fraud Professional Accreditation Board either at the time of initial
application or on those occasions when it is subject of review – see 3.7. These should
not be considered as exhaustive.
Human Rights Act 1998
Criminal Procedures & Investigations Act 1996
Regulation of Investigatory Powers Act 2000
Money Laundering Regulations 2003 & 2007
Proceeds of Crime Act 2002
Data Protection Act 1998
Fraud Act 2006
Freedom of Information Act 2000
Anti Terrorism Crime and Security Act 2006
The Intelligence Cycle
Intelligence sources and definitions
Intelligence gathering – including the National Intelligence Model (NIM)
Recording and dissemination of intelligence material
Acquisition of Telecommunications Data
Surveillance including application for Directed Surveillance Authority
CHIS and the use of human intelligence sources
Operational Risk Assessment
Use of photography as an intelligence tool and its place in the evidential chain
Analysis
Communication Skills
Case handling
Briefing skills
Debriefing skills
Pocket books/original notes (Compiling of & applicable rules)
Preparation and taking of witness statements
Case law – applicable to role and offences under investigation
Courtroom procedures and skills
Rules of evidence
Current fraud trends and practices

December 2016

15

Optional Subjects:
The following legislation and subject areas may be considered appropriate of being
included within the course material but should not be considered as exhaustive.
Computer Misuse Act 1990
Communications Act 2003
Criminal Attempts Act 1981
Criminal Evidence Amendment Act 1997
Criminal Justice Acts 1967 & 1988 & 2003
Criminal Justice & Immigration Act 2008
Criminal Justice & Public Order Act 1994
Criminal Justice & Police Act 2001
Forgery & Counterfeiting Act 1981
Immigration Acts 1971
Identity Documents Act 2010
Offences Against the Person Act 1861
Perjury Act 1911
Protection from Harassment Act 1997
Race Relations Act 2000
Rehabilitation of Offenders Act 1974
Serious Crime Act 2007
Telecommunications (Lawful Business Practice) (Interception of Communications)
Regulations 2000
Commissioner of Revenue & Customs Act 2005
Serious Organised Crime and Police Act 2005
UK Borders Act 2007
Health and Safety at Work Act 1974
Creation of an anti fraud culture, deterrence and prevention
Forensic Services
Police Station processes for arrested persons
Pre interview disclosure
Search techniques
Values and principles of and during investigations
Flagging
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APPENDIX D
Accredited Counter Fraud Manager:

The requirements of this course are published on the CFPAB website at
http://www.port.ac.uk/centre-for-counter-fraud-studies/counter-fraud-professionalaccreditation-board/
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APPENDIX E
Accredited Counter Fraud Trainer:
The successful completion of all the elements below will be recognised with the award
of Accredited Counter Fraud Trainer (ACFT)
a)
An Accredited Counter Fraud Specialist/Manager qualification (may be
carried out in parallel with the design of the course)
b) A recognised training qualification
c) Demonstration they are a fit and proper person;
d) Provide evidence that they have been involved in the design of and a
positive review of their delivery of an Accredited Counter Fraud Course.
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APPENDIX F
Accredited Counter Fraud Intelligence Technician: (to be added)
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APPENDIX G
Accredited Counter Fraud and Counter Corruption Specialist (International): (to
be added)

This course requires a minimum of 20 Higher Education level one credits to be
granted by a Higher Education body. The requirements of this course are published on
the CFPAB website at http://www.port.ac.uk/centre-for-counter-fraud-studies/counterfraud-professional-accreditation-board/
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APPENDIX H
FORMS
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CFPAB Course Approval, Stage 1 for New Course
(CFPAB Form New Stage 1)
Name of Organisation

Name of Training Provider(s)
if Delivered by Third Party

Name
of
Course
Consideration

for

CFPAB Award Sought

Officer Responsible
Officer Contact Details: E-Mail
and Phone

Documents

Attached: Yes/No

Statement of Syllabus Covered and How it Meets CFPAB
Standard

Statement of Capability of Training Provider
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CFPAB Course Approval, Stage 3 for New Course
(CFPAB Form New Stage 3)
Name of Organisation

Name of Training Provider(s)
if Delivered by Third Party

Name
of
Course
Consideration

for

CFPAB Award Sought

Officer Responsible
Officer Contact Details: E-Mail
and Phone

Documents

Attached: Yes/No

HEI Letter.
Letter from Higher Education Institution stating credit rating of
the course.
Expected learning outcomes.
This is what the trainees will be able to do when they have
successfully completed the training course
Course syllabus.
The detailed content to be covered by the course.
Course aims and objectives.
The overall aims that the course is seeking to achieve.
Pre Course Learning materials.
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Manuals, documents, Codes of Practice etc. that are supplied
in advance of any residential or attendance phase of the
training course.
Learning materials supplied on the day
Materials used during residential / attendance phase of the
training course. These will include the timetable, handouts,
manuals, or documents provided to trainees for specific
training sessions.
Trainers’ materials
Lesson plans, training briefs, PowerPoint / OHP slides, etc.
used by trainers during the course delivery.
Details of the assessment (and feedback provided to
trainees)
The performance of each trainee must be appropriately
assessed so as to show competence and knowledge across all
of the core subjects of the relevant course. The assessment
process must have integrity with little possibility of
circumvention. For each of the training courses, the following
must be provided:
Details of method of assessment used (multiple choice,
assessor observation, unseen exam, etc.) with copies of all
assessment papers
The grading system (pass/fail, %, A B C, etc.).
Include any marking grids etc. used by trainers in the
assessment / observation processes.
A sheet should be provided that outlines the overall weighting
of different forms of assessment for the training course (in
materials provided to trainees and the University)
Details of course feedback / evaluation
Evidence to show that evaluation forms will be completed by
trainees or the training provider. Evaluation should cover all
areas of training delivery including any distance learning
materials provided in advance of ay attendance phase of
training delivery.
Trainer CVs.
These should indicate that they hold the relevant Training
qualification and experience that enable the training to be
delivered. See Section 6.
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3 Year Review Front Sheet for Accredited Course
Providers (CFPAB Form Rev 3)
Name of Organisation

Name of Training Provider(s)
if Delivered by Third Party

Name of
Review

Courses

Under

CFPAB Awards Currently
Awarded Against Courses

Date of Last Review
Officer Responsible
Officer Contact Details: E-Mail
and Phone

Documents

Attached: Yes/No

Letter from Higher Education Institution Confirming Credit
Points for Above course
Statement of legislation which has been removed from or
added to the course since last review?
Statement of what procedures have been removed or added
to the course?
Statement confirming that all of the current core subjects
relevant to that award are within the course and the
proportion of time allocated to these
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Statement identifying if any core subjects are missing when
they will be incorporated and reasons for the omission.
Statement on how the course has been maintained as fit for
purpose.
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Accredited Counter Fraud Trainer (ACFT) Application
Form
Name of Candidate

Name of Organisation
Contact Address

E-Mail

Telephone
Date of Submission

Documents

Attached: Yes/No

Evidence that you are a ‘fit and proper person’ for the delivery
of counter fraud training
Evidence of a relevant training qualification
Evidence of ACFS/ACFM/ACFIS
Evidence of involvement in the design of and a positive review
of their delivery of an Accredited Counter Fraud Course
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